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Job Description: Development Director

Role: Development Director

Reports To: Executive Director
Location: Hybrid — Ipswich, MA, USA
Type: Full Time

About Creative Action Institute

Creative Action Institute catalyzes community-driven solutions that advance gender
equality and build a sustainable planet by developing transformational leaders,
building powerful regional networks, and supporting grassroots advocacy globally.

Our unique methodology is rooted in popular education, feminist and intersectional
frameworks, and participatory and creative approaches. We have equipped hundreds
of teachers, community leaders, and youth with leadership and advocacy skills to
advance gender equity, girls’ education, climate justice, and bio-cultural diversity.

Creative Action Institute operates its own annual programs and takes on time-bound
special projects and consultancies in partnership with mission-aligned organizations,
providing services in curriculum development, toolkit design, and training and
facilitation.

The Opportunity

This is a senior leadership role at the heart of Creative Action Institute’s mission and
growth. The Development Director partners directly with the Executive Director to set
strategic direction on resource mobilization and how it links to programmatic growth,
drive organizational sustainability, and ensure our work is communicated clearly and
visibly.

The right candidate is a seasoned nonprofit executive who can hold both the big
picture and the operational complexity required to move ambitious goals forward.
They will lead the organization’s resource mobilization while contributing to
organization-wide planning and governance.
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As a critical leadership role, the Development Director will represent Creative Action
Institute to major funders, partners, and stakeholders, and is expected to exercise
independent judgment at the executive level and actively shape strategy together with
the Executive Director.

Core Responsibilities

Resource Mobilization & Organizational Sustainability (85%)

The Development Director is the primary architect of Creative Action Institute’s
revenue strategy. This means leadership in long-range strategic planning as well as
execution and building the systems, relationships, and pipeline needed to sustain and
grow the organization.

Strategy & Oversight

+ Design and lead the organization’s annual and multi-year resource mobilization
strategy, integrating individual giving, institutional giving, and contracts into a
coherent funding model

+ Set annual revenue goals in collaboration with the Executive Director, establish
accountability systems, and report on progress to the Board and leadership

* Monitor the external funding landscape — including emerging priorities among
major foundations, government agencies, and multilaterals — to anticipate
opportunities and shifts that affect organizational sustainability

* Provide strategic management to the Development and Communications
Coordinator, setting direction and developing their capacity

Institutional Giving

+ Lead high-level relationship cultivation with foundation and corporate funders,
representing the organization in strategic conversations that shape multi-year
funding partnerships

* Oversee all aspects of institutional grant management, from prospecting and
proposal development to compliance, reporting, and renewal

+ Develop and pitch compelling, targeted proposals to foundations, multilateral
agencies, and corporate partners
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Contracts & Program Revenue
+ In partnership with the Executive Director identify and pursue consulting and
contract opportunities aligned with organizational capacity and mission

+ Support proposal development and concept pitching for new consultancies and
special projects

Individual Giving
+ Set strategic direction for growing and diversifying the individual donor base,
including major donor cultivation in partnership with the Executive Director
* Lead donor moves management, stewardship, and campaign strategy, with
execution support from the Development and Communications Coordinator

+ Oversee the strategy and quality of donor communications, including annual
reports, newsletters, and digital content

Partnerships Cultivation and Stewardship
+ Together with the Executive Director, build and steward strategic partnerships
with local and international organizations, leveraging shared resources and
expertise toward mission-aligned goals
*  Where appropriate, represent Creative Action Institute at conferences,

convenings, and with key external stakeholders, including donors, partners, and
peer organizations

Organizational & Strategic Leadership (15%)

As a senior executive, the Development Director plays an active role in shaping the
future of Creative Action Institute. This includes contributing to long-range strategic
planning, organizational development, and governance, and serving as a thought
partner to the Executive Director on the most complex organizational challenges.

+ Contribute to annual and multi-year strategic planning processes, bringing a
cross-functional, mission-driven perspective

+ Act as a key advisor to the Executive Director on matters of organizational
strategy and direction

+ Support organizational health through strategic resource mobilization that links
to programmatic needs and organizational growth

+  Manage a growing development team and advise on appropriate growth
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Qualifications

We are looking for an experienced nonprofit executive with a track record of leading at
the intersection of fundraising, programs, and organizational strategy. The ideal
candidate brings deep expertise in international development and a genuine passion
for our mission.

Leadership & Strategic Thinking
+ Proven track record as a senior nonprofit leader with the ability to set and
execute complex, multi-year strategies

+ Big-picture thinker who can translate vision into reality and inspire others to
execute

« Strong independent judgment and comfort making decisions with significant
organizational consequence

+ Experience contributing thought leadership to organizational strategy and
planning

Resource Mobilization

« 7+ years of development experience with a demonstrated track record of
securing significant philanthropic revenue, including in the international
development space

+ Deep expertise across the full fundraising spectrum: institutional giving,
individual donors, and contracts

+ Existing relationships with funders in the gender equity and/or climate justice
space who fund in Latin America and Africa

+ Demonstrated ability to write compelling, targeted proposals for foundations,
multilateral agencies, corporations, and individuals

+ Experience designing and leading successful fundraising campaigns and donor
communications

Contextual Experience

+ Deep cultural competency and experience working in diverse, cross-cultural
contexts, particularly with marginalized communities

+ Experience living and working in Latin America and/or Africa strongly preferred
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Education, Language & Location
+ Graduate-level university degree in a relevant field
+ English fluency required; professional fluency in Spanish strongly preferred

* This is a Massachusetts based role; candidates must be able to work from our
Ipswich, MA office on a hybrid basis

+  Willingness and ability to travel domestically and internationally as needed

Technical Skills
+ Proficiency in Microsoft Office Suite, Google Suite, Salesforce

Salary & Benefits

Salary: $95,000-$105,000

Creative Action Institute offers a generous benefits package including health and
dental insurance and retirement matching. Our office is located on a campus offering
access to a premium fitness center with free classes, complimentary lunches, beverage
stations, beautiful walking paths, and free parking.

How to Apply

To apply, please respond to the questions and upload your cover letter and resume or
CV here. Applications open until the role is filled.


https://forms.gle/UG8PuGEouvaonhgW9

